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New starter e-mail template for supervisor

Subject: Your First Day at the College of Medicine and Public Health

Dear [Title LastName]
I am excited to welcome you to the College of Medicine and Public Health (CMPH).
To help you prepare for your first day, here is some useful information:
Start Time and Meeting Location
Please arrive at [time] on [date] at [specific location/office/foyer]. I will meet you there to get you settled in.
College and Staff Resources
The CMPH webpages contain important information specific to the college. The pages are being updated, but please bookmark them for future reference. 
Further useful staff information is available on the Flinders University staff website, including the Information for new staff webpages.
Induction and Onboarding
During your first week, we will work through all the key information and tasks together to make sure you have everything you need to get started smoothly.
Please do not hesitate to contact me if you have any questions prior to your first day.
I look forward to meeting you and helping you settle into your new role.
Regards,
[Full Name]
[Position Title]
College of Medicine and Public Health
Flinders University
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