These procedures are NOT effective until 1 January 2022. Before this date
please refer to Schedule A—Assessment Practices of the Assessment
Policy.
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Governing Policy

1.

Assessment Policy

Purpose

2.

To ensure that assessment practices across the University comply with the principles contained in the
Assessment Policy.

Setting assessment activities

3.

3.1. Course assessment design
Responsibility: Course Coordinator
a. Ensure that each course has a clear whole-of-course assessment strategy that:
i.

provides the rationale for assessment across the course

ii. identifies the contribution of assessment activities to the achievement/demonstration of course
learning outcomes and professional registration requirement where relevant
iii. maps assessment requirements for students by year of study to ensure assessment provides a
mix of evidence of student achievement and is fair, equitable and achievable, and
iv. provides a key reference point for consideration of proposed changes to assessment arising from
course and topic reviews.
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3.2. Topic assessment design
Responsibility: Topic Coordinator
a. Ensure that each specific assessment activity is supported by a clear rationale for how the activity
provides the opportunity for students to demonstrate learning related to topic and course learning
outcomes.
b. Ensure that examinations, defined as assessment activities that are invigilated, and generally
centrally administered, are included in topic assessment only where they are:
i.

demonstrated to be the most appropriate method for assessing student learning, or

ii. required for professional registration or accreditation.
c. Ensure that attendance at specified learning events is not included as a component of the topic’s final
grade, unless it can be explicitly and directly linked to the demonstration of achievement of:
i.

learning outcomes

ii. safe practice
iii. professional competencies, or
iv. registration/accreditation requirements.
d. If participation is to be a requirement for completion of a topic, ensure that there is explicit description
of:
i.

the link between participation and learning outcomes, and

ii. the criteria for acceptable participation.
e. Ensure, as far as possible, that the combination of assessment activities:
i.

replicates/represents authentic practice in the disciplines/professions to which the topic relates,
and

ii. provides sufficient data points to enable a student to demonstrate achievement of each learning
outcome and to avoid/reduce the possibility of false positive (Pass) or negative (Fail) outcomes
from a single assessment activity.
f. Ensure that:
i.

the number of assessment activities is kept to a minimum, appropriate to the year and Australian
Qualifications Framework (AQF) level, and commensurate with the point value of the topic, and

ii. any larger assessment activity that makes up a major percentage of the final topic grade has
been clearly scaffolded with staged opportunities for the student to review learning progress.
For example, a final topic grade may be determined on the basis of a single/final assessment
artefact that demonstrates the achievement of all learning outcomes e.g., placement report, thesis,
creative work, performance.
g. Where learning outcomes can be demonstrated through multiple, alternative assessment activities,
where possible provide students with options in the types of assessment to be undertaken (subject to
safety and professional registration/accreditation requirements).
h. Ensure that the requirements for successful completion – criteria and standards – for each
assessment activity are provided to, and discussed and clarified with, students before the time that
they are expected to begin the activity; and ensure that (where appropriate) students are provided with
a grading rubric for each assessment activity.
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i. Ensure that any ‘hurdle requirements’, defined as assessment activities or components which must
be passed in order to pass the topic, are:
i.

justified by clear rationale based on safe practice or professional competencies or
registration/accreditation requirements, and

ii. clearly communicated to students.
Note: where a learning outcome can only be demonstrated by one assessment activity, that
assessment activity is a hurdle requirement. This should be the case only by exception and,
wherever possible, learning outcomes should be able to be demonstrated by more than one
assessment activity.

3.3. Work Integrated Learning
Work Integrated Learning (WIL) is a particular type of learning offered in accordance with the WIL Policy
and Procedures. Assessment of WIL is aligned with discipline and professional requirements but must still
apply the principles stated in the Assessment Policy, and take into account transparency, equity and load.

Moderation

4.

4.1. Course assessment moderation
Responsibility: Course Coordinator/Teaching Program Director
a. Where programmatic assessment is a component of a course, ensure that:
i.

the relationship between assessment results and progression decisions is explicit and
communicated to staff, and

ii. progression decision processes are robust, consistent and considered, and informed by sufficient
data.
Responsibility: College Dean (Education)
b. Formally review grade distribution and approve for release topic final grades and final notations (as
provided in the Grading Scheme).
c. Identify topics for external calibration in accordance with the Academic Calibration Procedures.

4.2. Topic assessment moderation
Moderation is to occur at three stages in the assessment cycle: at the time of topic assessment design,
during teaching delivery and when submitting topic final grades.
Responsibility: Topic Coordinator
a. At the time of topic assessment design, ensure assessment designs and information, including
grading rubrics, are verified through discussion with at least one colleague experienced in assessment
b. Where more than one staff member is involved in assessment and grading, meet with the teaching
team before the commencement of the topic to discuss assessment requirements and marking
expectations, to ensure:
i.

alignment in interpretation of the assessment specifications, rubrics and marking guides

ii. consistency in information provided to students and in grading practice, and
iii.

consistency in feedback practices in the topic.

c. During teaching delivery, ensure mechanisms are in place to validate assessment judgements of
markers. The most commonly used mechanisms are:
i.

second, double or collaborative marking

ii. random review of marking and grades, and/or
iii. consensus discussions.
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d. When submitting topic final grades:
i.

certify that moderation has occurred, the spread of grades reflects student achievement of learning
outcomes, and anomalies have been identified and resolved, and

ii. provide reasons for incomplete and fail grades.

Feedback to students

5.

Responsibility: Topic Coordinator
a. Approve the grade for summative assessment activities, including where the assessment judgement is
informed by other academic staff and/or external supervisors e.g. Work Integrated Learning
supervisors.
b. Ensure that:
i.

students are provided with usable feedback to support their progress toward achievement of the
learning outcomes for the topic and selected course

ii. feedback is clear, explicit, actionable and focused on enabling students to improve their learning
iii. where an assessment activity is submitted and returned to the student electronically, the
associated feedback is also provided electronically, and
iv. a completed rubric is provided after marking of tests and exams as the minimum requirement for
feedback.
c. The University’s expectation is that, where practical, feedback on graded assessment activities is
returned to students two weeks after the due date for submission or the actual submission date,
whichever is later. The timing for the return of feedback must be communicated to the students in
advance.

Due dates and times for submissions

6.

Responsibility: Topic Coordinator
a. Ensure that each assessment activity has a specified due date and time, taking into account:
i.

where possible, the due dates for other assessments in the topic and course,

ii. the expected effort to complete the assessment and other assessments in the topic, and
iii. the requirements in b. and c. below.
b. Due dates and times for submission of assessment activities must be set between 9am and 4pm
Australian Central Standard Time (ACST) Monday to Thursday, unless there are good reasons for
another time to be set.
c. In a topic that includes an examination, any assessment activity that is not the examination must have
a due date no later than seven calendar days before the beginning of the relevant examination period,
unless there is a good reason for a later due date to be set that is approved by the College Dean
(Education).
d. Ensure that the due date and time of each assessment activity, and the consequences of late
submission (see e. and f. below), are communicated to students in the topic assessment information,
e.g., handbook.
Responsibility: College Dean (Education)
e. For each assessment activity, determine the consequences of late submission (i.e., a late submission
not approved under the Assessment Variation Procedures) in accordance with f. below, ensuring that
there is consistency of consequences within each course, except where demonstrably justified by
particular reference to one or more topic learning outcomes.
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f. Where there is a percentage deduction for late submission, the deduction must be set at not less than
1% and not more than 5% of the total marks possible for the assessment activity for every 24-hour
period (or part thereof) after the submission due time.

Review of grades

7.

a. Consistent with the requirements of the Student Review and Appeal Policy, a student who is
dissatisfied with a grade for an assessment activity or a final topic grade should discuss the matter with
the Topic Coordinator in the first instance. The Topic Coordinator will inform the student of the reasons
for the grade awarded.
b. A student may request a review of a grade for an assessment activity or a final topic grade in
accordance with the Student Review and Appeal Policy and procedures on the grounds that the
Assessment Policy, supporting procedures, topic information or grading rubrics have not been adhered
to or have been incorrectly applied.
c. If the request for a review is substantiated, the reviewer may:
i.

arrange for an independent grading of the assessment activity(ies)

ii. offer an alternative or supplementary assessment, or
iii. take any other reasonable action appropriate to the circumstances.
d. If a grade is amended as a result of a review it will be the grade awarded for the assessment activity or
topic, irrespective of whether it is higher or lower than the original grade.
e. A student who is dissatisfied with the outcome of the review may appeal to the Student Appeals
Committee, if specified grounds are met, in accordance with the Student Review and Appeal Policy
and procedures.
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