[image: ]
REPORT of Student misconduct 
CONFIDENTIAL

	Student Name
	

	Student ID or FAN
	

	Course
	

	Reporting staff member
	

	Date
	



Purpose:
[bookmark: _Hlk213409934]To report concerns about alleged misconduct by [Student’s name (ID/FAN)] and request an investigation into their conduct. The student is reported to have engaged in [a brief description of the student’s conduct (e.g. repeated class disruption, harassment, threatening behaviour),] that occurred on [date(s)) at (location(s)]. The student’s conduct has had a negative impact on the University community.
[Student name (ID/FAN)] is enrolled in the [Course name] and has competed [years] of study

Details of the incident(s)
[For each incident provide a detailed description of what occurred. If there is more than one incident, this section may be formatted using separate sub-sections for each incident
[The incident details should include the date the misconduct occurred, the location, and circumstances of the misconduct. Multiple incidents should be detailed in chronological order.]
[Attach supporting documents (if any)]

Impact of the misconduct
[This section should detail the impact of the student’s misconduct on students, staff and/or the University’s property or facilities.]
[Attach supporting documents (if any)]

Preliminary action taken 
[Detail any preliminary that has been taken (e.g. a verbal or written caution, support for affected staff and/or students).] 
[If security was contacted, what action did they take?]
[If no preliminary action has been taken this should be noted in this section]
[Attach supporting documents (if any)]

Requested action(s)
Given the nature of the misconduct [and the impact of the behaviour on the safety and wellbeing of members of the University community/ impact of the behaviour on the security of the University’s facilities and property], I request that you undertake an investigation into the student’s conduct.
[If needed, detail any interim action that should be taken in relation to student/staff/community wellbeing or safety e.g. a direction of no contact, restricting the student from parts of the campus] While this matter is being investigated I request that the following action is taken to ensure the safety and wellbeing of the University Community/ensure the security of the University’s property and facilities during the conduct of the investigation]

	Name:
	

	Signature:
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