Flinders

How to mark a task as complete University

To mark a task as complete, navigate to ‘Outstanding Task’ tab.
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Select the drop-down next to the task that needs to be completed followed by
selecting ‘Mark as completed’.
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Mark as completed

A confirmation pop-up window is displayed. Select ‘OK’.

Confirm Action x

o The "USI Task - Domestic’ task will be marked as complete.

Note that further actions, such as enrolment, may still be prevented if mandatory data requested by the task has not been provided.
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How to mark a task as complete University

A message confirming the completion of the task is displayed.
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Once completed, the task gets removed from ‘Outstanding Task’ tab and visible in
‘Responded Task’.
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19-5ep-2025 - Date Of Birth Details Mandatory
19-5ep-2025 ~  Address Details Mandatory
19-5ep-2025 - Citizenship Details Mandatory
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Completing a task will remove it from the student’s outstanding

task list; however, the associated information will remain blank.
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