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From the home screen navigate to the My Finances tile.

Select the “Transactions” section.

Select one of the below methods of making payments as outlined in the following 

pages:

• Generic payment

• Partial payment

• Paying a specific fee

• Paying multiple specific fees
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Generic payment.

Partial payment.

Select “Make a payment”.

Enter amount to be paid and select “Ok”.

Note: the payment will be allocated to fees based on a set of pre-defined rules 

within TechnologyOne.

Click the arrow next to “Make a payment” and select “Make partial payment”.

Switch the view to “Thumbnail view” or “Card view” by selecting the “…”.
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Enter the amount to be paid in the “Payment amount” of each fee.
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Select “Pay now”.

Paying a specific fee.

Paying multiple specific fees.

Select “Pay now” on the fee to be paid.

Select the fees to be paid.
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Select “Pay now”.

Upon selecting “Ok” or “Pay now” in any of the payment methods enter the 

appropriate bank details and click “Continue” to make the payment.

The page will redirect to the outcome of the payment.

Note: a copy of the receipt will be emailed to the student email account, and a 

version of the receipt can be found in the “Payment Receipts” section of the 

My Finances tile.
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